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VIEN PAO TAO THUONG XUYEN

HUONG DAN MO TAI KHOAN MSTEAM

1. Sau khi nhan dugc mat khau Msteam tir Nha truong sinh vién truy cap vao
website https://www.office.com/
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Gidi thiéu Microsoft 365 Copilot—copilot danh cho cong viéc ciia ban Tim hiéu thém >

Hién ban da
dang xuat.

Pang nhap

Chuyén sang mét tai khoan kha

Quén tai khoan nay
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2. Tao tai khoan office.
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Gidi thiéu Microsoft 365 Copilot—copilot danh cho cong viéc cia ban Tim hiéu thém >

Hién ban da
dang xuat.

Pang nhap

Chuyén sang mét tai khoan kha
Quén tai khoan nay
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https://www.office.com/

2

3. bang nhap bang user va pass do Nha truong cung cap.

me Microsoft

Sign in

Ma s& sinh Vién‘@sv.ufm.edu.vn

No account? Create one!

Can’'t access your account?

Back Next
Q Sign-in options
== Microsoft
« @sv.ufm.edu.vn

Enter password

Password Mat khau do Nha truong cung cé‘ip

Forgot my password
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4. Sau khi dang nhap Office s& yéu cau sinh vién d6i mat khau theo quy dinh Mat khau
phai c6 1 chir sé viét hoa va cd kém theo chir sé vi du Nguyenabc123.

me Microsoft

2272110098 @sv.ufm.edu.vn

Update your password

You need to update your password because
this is the first time you are signing in, or
because your password has expired.

Current password Mat khau do Nha truong cung cap

New password Mat khau mdi do sinh vién tir tao

Confirm password Xac nhan mat khau madi

5. Sau khi dang nhap thanh cong Office s& yéu cau sinh vién cap nhat cac thong tin chinh
xac ciia minh 1a email, sé dién thoai. Viéc cap nhat thong tin nay rat quan trong, sau nay
khi quén mat khau sinh vién chi can yéu cau cap lai 1a hé thng s& chuyén tryc tiép vao

mail hoic s dién thoai ma cac anh chi da thong tin.

me Microsoft

@sv.ufm.edu.vn

More information required

Your organization needs more information to
keep your account secure

Use a different account

Learn more



Bao vé tai khoan cua ban

T8 chiic clia ban yéu cau ban thiét |ap cac phuong phap sau day dé chiing minh ban 13 ai.
Phuong phap 1trén 2: Dién thoai
(7] 2
Dién thoai Email

Pién thoai

Ban c6 thé ching minh ban 13 ai bang cach tra I&i cudc goi trén dién thoai hodc nhan tin ma vao dién thoai ca ban.

Ban mudn s dung sé dién thoai nao?

Vietnam (+84) VI Nhép s& dién thoaiS& dién thoai sinh vién

Bao vé tai khoan clia ban

T8 chic clia ban yéu cau ban thiét 1ap cac phuong phap sau day dé ching minh ban Ia ai.

Phuaong phéap 1 trén 2: Bién thoai

@ 2

Dién thoai Email
bién thoai
Chung t6i vira glfi ma gém 6 chif sé dén +84 9 Nhap ma bén dudi.
338304
GUi lai ma

Bao vé tai khoan cua ban

T6 chiic clia ban yéu cau ban thiét 1ap cac phuong phap sau ddy dé chiing minh ban 13 ai.
Phuang phap 1 trén 2: Pién thoai

o 2

Dién thoai Email

Pién thoai

°Dé xac minh SMS. Dién thoai cla ban da dudc dang ky thanh céng

Bo qua thiét lap



Bdo vé tai khoan cua ban

T& chifc clia ban yéu cu ban thiét 1ap cac phuong phap sau ddy dé chiing minh ban I3 ai.

Phuong phap 2 trén 2: Email

Dién thoai Email

Email

Ban muén st dung email nao?

Nhap email
T6 chiic cia ban yéu cau ban thiét lap cac phuong phéap sau day dé chiing minh ban Ia ai.
Phudng phap 2 trén 2: Email
Dién thoai Email

Email
Chting téi vira gdi mét ma tdi @gmail.com

Nhap ma
GUi lai ma

Phucng phap 2 trén 2: Hoan thanh

Pién thoai Email

Thanh cong!

Tuyét! Ban da thiét lap thanh céng théng tin bao mat cdia minh. Chon "Da xong" dé€ tiép tuc dang nhap.
Phuong phap d3ng nhap mic dinh: Dién thoai - nhan tin dén 9

% Dién thoai
+849

-l Email

@gmail.com

Hoan thanh



6. Sau khi d6i mat khau thanh céng sinh vién quay lai website https://www.office.com/
vao Team dé xt dung trén nén tang web.

Microsoft 365 L search

o Create >
Create
B
My Content
8 @) [T m
Apps
Document Presentation Workbook Form Quiz Page
E Word PowerPoint Excel Forms Forms OneNote
Outlook

Start with a template

»? Recommended O Presentations B college Tools 3] Resumes and Cover Letters More v

7. Ngoai ra sinh vién c6 thé tai app Microsoft Teams dé sir dung trén cac thiét b di dong
cua minh.

Microsoft Teams
Goi. Tro chuyén. Cong tac

L MS ™

94 N XEP HANG TUOI BXH NHA PHAT 1
a,s a+ #10 (=)
i i A S Tudi Kinh doanh Microsoft C«¢
Tinh nang MdJGi Lich sir phién ban
Phién ban 5.5.0 1 Nngay trusc

Ban scra 1&i va cai thién hiéu suat

Xem trudc

Hop, tro chuyén, cGSng tac —
tat ca trong cung Mmoot i'ng dung
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Hém nay Tro choi Ung dung Arcade Tim kiém
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